
Electronically Sign a PDF in 5 Steps! 
 

1. To sign the PDF, click the gray box above the signature line you would like to sign. 
 

 
 

2. You will want to make sure your signature is the one selected and then click “Continue.” 
 

 
 
 

3.  Adobe might ask you for your password. Once you are ready to sign the document, 
click “Sign.” 

 

 



 
 

4. A new box will open asking you to save your document.  Give the document a new title, 
and click “Save”. 

 

 
 
 

5. Your electronic signature will now populate in the “Signature” box. 
 

 
 


